
 

Teacher of PE / PE Coordinator 

Job Description 
 

Post Title Teacher of PE / PE Coordinator 
 

Teachers are required to meet the Teaching Standards, school expectations (see Appraisal Policy) and requirements 
of their TLR 
 

 

• With support of the HoF, develop and lead an appropriately broad, balanced, relevant and differentiated curriculum 
for students across the subject.   

• With support of the HoF, ensure Schemes of Work are maintained and aligned to curriculum sequencing as per 
school expectations. 

• Take a lead in PE’s continuous improvement in teaching and the development of creative and engaging approaches. 

• Lead, facilitate and encourage a strong extra-curricular PE / clubs offer, which provides students with the 
opportunity to develop their learning skills, achieve their individual potential and meets their individual needs. 

• Monitor the daily work of PE to ensure the accommodation and resources are maintained in a structured and 
orderly way, so it has an impact on raising standards of student attainment and progress. 

• Share and support the school’s responsibility to provide opportunities for personal and academic growth, including 
the planning and coordination of school Sport’s Day. 

• Show all children that they are valued. 
 

Reporting to Head of Faculty Line Manager 

Responsible for Successful teaching and learning in the department.  Leadership of teachers in the 
department.    

Liaising with Other members of the department, Headteacher / SLT, teaching/support staff, Trust Maths 
staff, LA representatives, external agencies, Governors and parents (as required). 

MAIN ACCOUNTABILITIES 

Curriculum Provision 
 
 

• With HoF support, ensure that the curriculum area provides a range of teaching and 
learning opportunities which complement the school’s strategic objectives and are in 
line with the Teaching and Learning Policy. 

Staffing 
Staff Development 

• Initiate and continue personal development in the relevant areas including pedagogy 
and practice as well as subject knowledge. 

• Ensure positive and effective working relations with staff and students. 

Communications 
 
 
 

• Communicate effectively with students and staff. 

• Communicate effectively with the parents of students. 

• Where appropriate, communicate and co-operate with persons or bodies outside the 
school (eg other school staff relating to sports fixtures). 

• Follow agreed policies for communications in the school. 

Marketing and 
Liaison 
 
 
 

• Take part in marketing and liaison activities such as Open Evenings, Progress Evenings, 
Information Evenings and liaison events with partner schools. 

• Contribute to the development of effective subject links with external agencies. 

• Be constantly aware of the school profile in the local community and enhance this 
wherever possible. 



Environment and 
Resources 
 
 
 

• Ensure that the curriculum area provides an exciting, stimulating and informative 
environment for learning 

• Identify resource needs and contribute to the efficient/effective use of resources. 

• Ensure the sharing and effective usage of resources to the benefit of the school, 
department and students. 

Student Support 
System 

• Be a Form Tutor to an assigned group of students. 

• Promote the personal development, general progress and well-being of individual 
students and of the Tutor Group as a whole. 

• Act as an academic mentor to students in your Tutor Group. 

• Liaise with Pastoral Leaders on a regular basis to ensure the implementation of the 
school’s student support system. 

• Register students, accompany them to assemblies, encourage their full attendance at 
school, at all lessons and their participation in other aspects of school life. 

• Actively participate in identifying and celebrating student achievement. 

• Evaluate and monitor the progress of students through progress data and support 
students in your form to make improvements. 

• Contribute to the preparation of school reports, progress reviews and other reports. 

• Alert the appropriate staff to problems experienced by students and make 
recommendations as to how these may be resolved. 

• Communicate as appropriate, with the parents of students and with persons or bodies 
outside the school concerned with the welfare of individual students, after 
consultation with the appropriate staff and with due regard to confidentiality. 

• Apply the school’s behaviour and reward systems so that effective learning can take 
place. 

Other specific duties • Undertake any other duty as specified by STPCB not mentioned in the above. 

• Comply with any reasonable request from a manager to undertake work of a similar 
level that is not specified in this job description.  

• Be courteous to colleagues and provide a welcoming environment to visitors and 
telephone callers. 

Please note that… 
 

• whilst every effort has been made to explain the main duties and responsibilities of the post, each individual 
task undertaken may not be identified. 

• the school will endeavour to make any necessary reasonable adjustments to the job and the working 
environment to enable access to employment opportunities for disabled job applicants or continued 
employment for any employee who develops a disabling condition. 

• this job description is current at the date shown, but, in consultation with you, may be changed by the 
Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title. 
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